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CHAPTER I -AGENDA

Rule 1

The provisional agenda for cach meeting shall be drawn up by the

Executive Secretry in consultation with the Chairman and shall

be communicatedto the representives as soon as possible after its

preparation.

Rule2

The first item.item upon the provisionalagenda of any meeting

shall be the adoption of the agenda.

Rule3

The Preparatory Committee may decide to review , and to or

delete from the agenda.

CHAPTER II - REPRESENTATION AND CREDENTALS

Each member of the Preparartory Committee shall be represented

by an .accredited representative.

Rule 5

Each reprcsentative..may be accompanied by such alternate

representatives .and advisersashemay require.



Rulr6

The credentials of representatives and the name of Alternate

representatives andadvisers shall be submitted to the

Executive Secretary withinone week of the opening meeting

of the Preparatory Committee. The Chairman and the

Vice-Chairman shallexamine the eredential s of re[resemtatives

delay and submit a reportthereon to the preparatory

Committee for approva1.

CHAPTER 111 - CHAIRMAN AND ViCE-CHAIRMAN

ThePreparatory Committee shallelect from its representatives

shall all hold office for thedurationof the Preparatory

Committee'sexistence.

If the Chairman is absent from ameeting, or a.ny part

thereof, the FirstVice-Chairman or in the letter's . the

Second Vice-Chairman , shall preside.

Rule 9

If the Chairman i cease, to represent a member ofthe

Preparatory Committee, or is soincapacitated that becan no

longerheld office, the First Vîc.-Chirman shall become

Chirman. If the First Vice-Chirman cease. to represe nt

a member of the Preparatory P..-:i- e, or i.n sc incapacitated

that he can no longer hold office, the Second Vice-Chirman shall

take is placc.

Rule 10

A vice-Chairman acting Chairman shall have thesamePowers

andduties as the Chairman..
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RuIe 11

The Chairman or a Vice-Chirman.acting as Chairman shall

participate in the. meetings ofthe Preparatory committeeassuch

and not as the representative of the member by whom he was

accredîted. The Preparatory Committee shallpermit an alternate

representative to represent that member in themeetings of the

PreparatoryCommittee and .to exercise its right of vote.

CHAPTER IV - SECRETARIAT

Rule 12

The Executive Secretary shall act in that capacity at all

meetings of the Preparatory Committee.and its committees. He

may apoint enother:member of the taketo take his place at any

meetingofthePreparatory Commiitteeor of its committees.

Rule13

The Excutive Secretary shall provide and direct such staff

asis required by the Prepatory Committee or by any ofits

committees or sub-committees.

Rule 14.

The ExecutiveSecretary or his deputy acting on his behalf,

may at any time upon the invitation of the Chairman of the

Preparatory - Committeeor of the chairmanof committee or sub-

committee,.make either oral or written statements concerning any

question under consideration.

Rule 15

The executive Secretary shall be responsible for : makingall

necessary arrangements for meetings of the Preparatory Committee
and of its committees and. sub-committees.
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A majority of the memberoftheproparatory committee shall

constitute a quorum.

Rule 1 7,

In additionto excrcisingthepowers conferredupon him

olsewhereby these rules,the Chairman shalldeclarethe opening

and closing of each meeting ofthe Preparatory Committee,shall

direct the discussiononsire the chaervanceof theseRules,and

shall accprd the right to speak, put questions to the vote and

announces decisions. The Chairmanmayalso call aspeaken to

order ifhisremarks arenotrelevant tothe subject under

Ruel16.

The chairman ofa committee or a rapporteurappointed by

committee to present its report myabe accorded precudencefor

Chairman shall forthwith submithis ruling to the Preparatory

f ordecisionand it shall stand unlessoverruled.

Rule . 20 .

During the discussion of any mattera representative
move the adjournment 0f. the debate.Anysuchmotionshall

.have priority.In addutuib tothe proposer ofthe motion

onerepreentative may be allowed to speak infavour of,and .
Ajiysuclatll;.^lisl"'s.'in
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Rule 21

.Arepresentative may at any timemove the closure of the
debate wether or not any other representatïve has signified his

wish to speak. Not morethan two representatives may be granted

permission to speak against the closure.

Rule 22

The Chirman shall take the .sense of the Properatory Committee

on a motion for closure. If' the Preparatory Committee is in

favour of the closure, the Chairman shall declare the debate closed.

Rule 23.
The Prepa.ratory Comittee may limit the time allowed to each

speaker .

Rule 24.

Proposed resolutions, amendmentsand substa.ntive motions shall

be introduced in writng and handed to the Executive secretary who

shall carculate copies to the representatives. Unless the

Preparatory Committee decide otherwise, no such proposal shall be

discussed or put to the vote at any meeting of the Preparatory

Committee unless copie s of it have been distributed to the

representatives at least twenty-four hours bc-fore the meeting

concerned.

Rule 25

Proposed principal motions -.and .draftresolutions shall have
precedence in the order of their submission.

;Rule 26

Parts of a proposed motion or of i draft resolution shall. be

voted on separately at the request of any representative, unless

the mover of the notion or resolution objects.

Rule 27

When an amendment revises, adds to or deletesfrom a proposal

the emendmentshallbeput to t hevote first, andif it is .a.dopted,
.hw.ll ;.n .- aVe ;> v tf4;ç v-çe.
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Rule 28

If two or more ammendments aremoved to a proposal,

the Preparatory Committeeshall. vote first on the amendment

furthest removed in substance from the original proposal,

then on therecondment next furthest removedand so on.,

until all the amendment haveu beenr put to the vote.

Rule 29

It shall not be necessery for any proposed motion or

draft resolution submitted by a representative on the

Peparatory Committeeto be second before being put to a

vote.

CHAPTER VI - VOTING

Rule 30

Each member of the Pro:paratory Committee shall have one

voto.

Rule 31

Decisions of the Pre.paratory Committee shall be made by

a rnjority of themembers present and voting.

The Preparatory Committees shall normally vote by show:

of hands except when any representative requests a roll call

which shall there. bw. taken in. the English alphabetical order

of the names of the ,members.

Rule 33:

The vote of each member participatirng ir. any roll call

ard any abstensions shall be inserted in the record.

Rule 34

When the Preparatory Committee is deciding a question

relating to inividuals, a secret ballot shall be taken..
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Rule 35

If, when only one member or person is to be elected, no

candidate obtains in the first ballot the majority required,

a second ballot shall 'ce taken cofined. to the two candidates

obtaining the largest number of votes. If, in the second

ballot, the votes are equally divided, the Chairman shall .

decide between the candidates by drawing lots.

Rule 36

If the Preparatory Committee is equally divided. when a

vote is taken on a question other than an election, a second

vote shaLl be taken at the next meting. If the Preparatory

Committee is there. again equ-.lly divided, the proposal shall be

regarded. as rejected.

CHAPTER VII - LANGUAGES

Rule 37

Chirese, English, French, Russian and Spanish shall be

the ofïicial languages of the Preparatory Committee, and English

and French the working languages.

Rule 38

Speeches made in either of the, working languages shall

be interpreted into the other -working language.
Rule 39

Speeches made in an of' the other three official languages

shall be interpreted into both working languages.
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Rule 40

Any representative may make speech in a language other than

an official language. In this case he himself must provide for

interpretation into one of the working languages Interpretation

into the other working language by .an interpreter of the Secretariat

may bu based on the interpretation given in the first .working laguage

Rule 4.1

Verbatin records shall be drawn up in the working languages.

. translation of the ;whole or any part of any verbatia record into

any of the other official languages shall be furnished if requested

by any representative.

Rule 42

Summary records shal1 be draw n up in the working languages.

translation of the .whole or any part of any summary record into any

of the other official languages shall be furnished if requested by

any representative.

Ruleé 43

.The Journail of. the Preparat.ory Committee s hall be issued. in the

-..orkin- languages.

Rule 44

All resolutions, recommendltions and'other.formal. decisions of

the Preparatory Comittee shall be made available.in the official

languages. Upon the request cf any representative, any other

document of the Preparatory Committee shall be made availble in

any or.all of the official languages



CHAPTER VIII - RECORD

Rule 45

Summary records of the meetingsof theFreparatory Committee

and its committees shalI be keptbv the Secretariat. They shall be

sent as soon as possible to allrepresentatives who shall inform the

Secretariat not later than twentyfour hours after the circùlation of

the summaryrecords of any changesthey wish to have made..

Rule 46.

Verbatim records of the meetings of the Preparatory Committee

and its committees shall be kept by the Secretariet. One copy of the

record of each meeting shall 'be sent as soon aspossiblc to all

representatives.

Rule 47.

The verbatim records of public meeting shallbeavail.ableto

the public.The verbatin records of private meetingshall be

available to the members ofthe Econimic and Sociai Council and to

any other members of the Preparatory Committee not represented

on the Economic a nd Sccial Council.

CHAPTER IX- PUBLICITY OF MEETINGS

Rule 48.

The meetings of the Preperatory Committeeshallbe held, in.

public unless the Preparatory co'mmittee decides that exceptional

circumstances require that a meeting be held in private.

Rule 49.

The meetings of the committeeof the PreparaytoryCommittees

shall ordinarily be- hold in public. Each committee may may decide

thata particular meeting or meeting shall be held inprivate;.

The meetings.of sub-committees shall be held in private.
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Rule 51,

Afteraprivate'meeting has been held, the Executive Secretary,

with tne approvalof the body concerned,any issue a communique to

the press.

CHAPTER X - COMMITTEES AND SUB -COMMITTEES

Rule 52

The Preparatory Committee. may se up such committees and sub-

committees as it deems necessary for the purformanc of its functions.

Rule 53

Each committeeand sub-committee shallelectits own. officers.

Rule 51.

The provisions ot rules 17 to 40 inclusive shallbeapplied in

the procedings of committeeand sub-committees .

R.ule 55

majority of the .membersof a committeeor sub-committee shall

constitute a quorum

committee or sib-committeemay appoint a rapporteur to present

its report or for any other purpose it deems-andnecessary.

Ru1e 57

Commttesand sub-committees my decide to adopt rules of

procedure re gardingi nterpretations or translations of. more sirole

character than those 1a.id down in these Rules.

Rule 58

Sub-committeesshall aecicLe, in, consultation with the

Secretarirat upon the form of their records an dthe procediretobe

followed with them.


