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RULES OF PROCEDURE OF THE FREPANJORY COMMITTEE OF
THE INTERNATICOM-L CONFESENCE ON TRADE
+ND _EMPLOYiENT

4dopted by the Freparotory Committee on
15, 16 and 18 October, 1946

CH.PTER I - .CEND.
Rile 1 '

The provisional agenda for each mecting shall be dravam up by the
Executive Secretmy. in consultation with the Chairmon and shall be
communicated to the representatives «s svon as possible after its
preparasion.

Rule 2

The first item upon the provisional agenda of any meeting shall
be the adoption of the agenda.
Rule 5

The Prepar.:-.l‘co:y Committec may decide to review, add to or delete
from the agenda.

CHAPTER II - REPRESENT-TION AT"iD' CREPENTIALS
Rielh -

Each member of the Preperatory Committee shall be represcnted by an
accredited representative.
Rule 5 |

Each representative mey be accorponied by such alternate
_zjepresen'ta{tives and advisers as he may require.

Rule 6
. The credentials of representatives =nd the names of alternate
representatives 2nd advisers shall be submittcd to the Executive
- Secretery within one week of the opening meeting of the Preparatory
Committee. The Chairman ond the Vico-Chairman shall exsmine “the
credentials of representatives without délay ond submit & report therce

‘

on to the Preparatory Committee for approvals



IONDON .
B/PC/T/2,Rev, 1
Page 2

CH.PTER III - CHAIR4N .ID VICE~CH:IRMEN

Rule 7

The Preparatory Committee shall elect from its representatives a .
.Chairman, a First Vicc-Chairman and a Sccord Vice-Chairman, vwho shall all
hold office for the duration of the prescent session of the Preparatory
Cormitteq, |
Rule 8

If the Chairman is absent from a meeting, or any part thereof, the
First Vice-Chairman, 'or in the latter's absence , the Second Vice~Chairman,
shall preside,
Rule 9

It thc‘ Chairan ceases to represent a member of the .Preparatqry
Coimittee, or is so incapacitated th.::t he can no lo.nger hold office, the
First Vice-Chairman shall become Chairman, If the Pirst Vice-Chairman
‘ ceases to represent a wemoer of the Preparatory Cormittee, or is so
incapacitated that he can no longér hold office, the Second Vice-Chairman
shall take his placé.
Rule 10

A Vice~Chairman acting as Chairman shall ha.ve the same powers and
duties as the Chairman,
Rule 11

The Chairman or a Vice-Chairrmen acting as Chairman shall participate
in the meetings of the Preparatory Committeé as such and bnot as the
represeri’c.ﬁtive of the member by whom he wms accredited, The P:;‘eparatozy
Cormittee shall permmdt an alternate representative to represent’ that
member in the meet:i:ngs of the Preparatory Committee and to exercise its
right to vote, .
CHAPTER 1V - .:,ECRET;..RL@
-Rule 12 _
. The Executive Secretary shall act in that capa.m’.fy at all meetings
oi‘ the Preparatory Committec ;.nd its comnittee»s. He may appoint another
men.x'oe'r of the staff to take his place at any neeting of the.Prepara.tory

Corrdttec or of its commitices,
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Rule 13

The Executive Secretary shell provide and dircect such staff as is
required by the Preparatory Commi.ttee or by any-of its committees or
sub-committees,
Rule 14

The Executive Secretary, or his’ deputy acting on his bdehalf, may
at any time upon th: invitation of the Chai;;nan of “the ﬁ-epwatory
 Committee or of the chairman of a committee or sub-committec, make
either oral or written statements concerning any gucstion under consider-
ation, v : .

Rule 15 ’ 0
The Executive Secretary shall be responsible for making all

necessary arrangements for meetings of th.e Preparatory Comuittec and of
its committecs and sub-committees,
CHAPTER V - CONDUCT OF BUSINESS.

Rule 16

A majority of the members of the Preparatory Committee shall
consti’cut'e a gquorum, . )
Rule 17

In addition to exercising the powers conferred upon him elsewhere
by these rules, the Chairman shail declare the opening and closing of
cach meeting of the Preparatory Committee, shall direct the discussion,
ensure the observance:of' these Rules, and shall accord the right to
spesk, put questions to the vote and amnounce decisions. The Chairmen
may also cell a speaker to order if his remarks ave not relevant to the
subject under discussion, .
Rule 18

The chairman of a committee or a rapporteur appointed by a cquuni‘ctee
to present its report m.'ay be accorded precedence for the purpose of
explaining the report, o - )
‘Rule 19 o _ .

During the discussion of any mattér’ representative may raise a
point of order, In this case the éha.irm;n\sml\l\ immediately state his

fuling. If it is chellenged, the chairman ‘shall forthwith submit his
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ruling to the Preparatory Comnittee for decision and it shall stand unless
overruled, .
Rule 20
i)uring the discussion of any matter a respresentative may move the
adjourntient of the debate. vAny such motion shzall have priority. In
addition to the proposer of the motion, one repres'e'ntative 1."xay be allowed
to spea.k;in favour of , and onc reprg:s;.cntative against the notion,
ol rs.‘:ﬂrv———%u}.ef_?jﬂ WIL e ncneckmdy i g,v',\_.-. AT L s el M
A representative ney ot any tiue move the closure of ths debate
,.whether o.r not any ot;u;'r' representative has signified his wigh to speak,
Not rore than two representatives may be granted persission to speak
against the closure. .

The Chairiman shall take the sense of the Preparatory Coiwxittee on a
motion for closure, If the Preparatory Comrittec is in favour of the.
closure, the Chairman sml'l.l declarc the debate closed,

Rule 2

The Prepara‘éory Cormittee r.m-/ limdt the time allowed to each speal;er.
Rule 2L .

Proposed resclutions, amendments and’ subst:mtiw)e motions shall be
introduced in writing and handed to the Executive Secretary who sl:xall
circulate cop.ies to the representatives. Unless the Preparatory Committee
"decides otﬁerwise » no such proposal s'h:o.ll be discusséq.. or put to the vote
at any meeting of the Preparatory Committee unless copies of it h:we' been
diﬁtributed- to the representatives at least twenty-four ho‘urs before the
reeting conccrned, |

Rule 2

Proposed principal motions and draft resolutions shall have precedence
in the order of tieir subrission, '
Rule 26 . |

Parts of a proposed motion or of a draft resolution shall be voted on
separhtely at .the request of‘em,r reprcsen-tative, u;‘xless-the mover of the

motion or resolution objects,
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Rule 27
vhen an amendment revises, aﬂds to or deletes from » proposal, the
emendment sholl be put to the vote first, and if it is adopted, the
amended proposzl shall then be put to the vote.
Rule 28
If two or more amendments sre moved to a proposal, the Prcparatory
Conmittee shall vote first on the amendment furthest rosoved in substance
from 'ché originel proposel, then on the amendment next furthest removed and ‘
so en, until 211 the wnenducnts have been .put to the vote.
Rule 29
It shall not be n3cessary for any proposed motion or draf't resolution
) submitted by a representative gn the Preparatory Committee to be seccnded
before being put to a w‘ot;s.
CH.PTER VI « VOTING
Rulc 30
Each member of the Preparatory Comnitteé shall have cne vote.
Rule 31
Decisions of the Pzepar:;.tory Committece shall be made by a majority
of the members present and voting.

Rule 32

.

The Prepcratory Commnittee sholl norrmily vote by show of hands except
when any rep:;‘esentative requests 2 rolli call whic.h. shall then be teken in
the English alphabetical order of the nomes of the members.

Tule 33 A '

The vote of cach member participating in any roll call and any
cbsténtions shall be inserted in the record.
Rule 3k '

When the Preparatory Committee is deciding a question rclating to
indivi@uals s 2 secret ballot shall be taien.’

Rule 35 ) o

If, when only one member or person is to be elected, no candidate -
obtains in the first ballot the majority required,-a second ballot shall be
taken confined to the itwo candidates obtaining the largest number of

votes, I, in the second balloi, the votes are equally ivided, the
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chairman ghall dccide' between the candidates by drawing lots,
Rule 36
| I the Preparatory Commitice is equally divided vhen a vote is
toaken on a question other than on clection, o uccond vote shall be
taken at the next mecting. I the Prepraratory Comnittec is then again '
cqu'ally divided, thc proposal shall be rug:{rded a3 rcjected, .
| CILPTER VIT - LANGUACES
Rule 37
Chinese, English,_ French, Russian and Spanish shzll be the official
languages pf‘ the Preparatory Comnittec , ond English and French the
working languagces.,
Rulc 38
Speeches rnde in cither of the working languages shall be
interpreted into the othur working language.
Rule 39
' Specches made in any of the other three official languages shall
be interpreted into both working languages. '
| Rule LO
Any representative may moke o specch in a languagc oth;-r than
an official language, In thi: case he himself must provide for
interpretation into one of the vorking langueges, — Interpretation
into the other‘ workihg language by an interpretoer of the Sceretariat

may be based on the interpretation-.givcn in the first working language,

Rule 41
' ’ ] § . . o ’
Verbatim records shall be drawrn up in the workdng lmagusgoc.

A transl}.atidn of the wholc or anyr psrt of wuny verbatin: record into any
of the other official languages shall bo i:urnif:hc& if coquisted Ty
represenéativc-.
Rule 42

‘ Summary reccords ghall be drf.\?n up in the working lenguases,
transl:.j.tion of the wholc or cny part of eny summary rocord into way
of the other officinl langucges shell be furnished if requecsted by

. any rcpresentotive,
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Rule 43
The Journal of the Preparatory Comnittec shall be issued in the
working languages.
Rule 44 - .
All resolutions, rccommendations and other formal decisions of
‘the Preparatory Committec shall be mode available in the official
languages. Upon the request of ony fcprcscntative, any other document
of the Prepearatory Comaittee shall be made availoble in any or all of
the officiel lanr_:u;.\g-es. |
CHAPTER VIII - REPRESENTATION OF MENBERS OF THE UNITED
WATIONS NOT :IZMELRS OF THE PREPARATONY COMMOTTEE AND COF
SPECTALIZED-INITR~-GOVERNMENTAL ACENCIES AND l-EON-GOVERI\I.b.iENT.’LL
ORCAMIZATIONS
',I_‘xulu?_._!»é
2-.'-:1:1.""5’.-.-n'fl.'_;,t'.';.ve.’:'Of sycciaii:'.cd inter=-govermmental ageneics may
attend meetings of the Preparatory Comaittee and of its comaittees
and p.':.rtic_ipn.tn vitiuout vote in their deliberations with respect to items
on their sgenda rolating to natters v thin the scopc of their
veenprotive activities,
fule 46
Lo peovisions of the chort of the Cormittee of thc Economic °
and Social Comunil o Avasmpments for Consultntion with Non-Governmentel
Mrpevdeetiona, rypeov=3 by the COIIW'.'J_'I._ on 21 JTune 1946, shall epply to
the mectings .of the Teogmratory Committee as appropriste,  The
committees of the Froprwttory Aonmitiec may consult with the World
Federation of Trade Unions ) ths intevoatioual. Co-operalive .Alliam:e, the
Ineciamn Fedevation of Labsur and the Interuntionn] hrmbor of Comnerce
Eithez'l’ul"":“ 1y o '-1’11-1‘*\-'11., duvanad Ltans estnblished ror the purpose, S;.lch
consultations mny 1 ATrenged on the findtntion of Lhe woulring anmmithee )
or on'the request of the organization,
Rule 47
‘ The repiesentatives.of governments, who. are- notvmembers of thez
Prepa.ra‘i_;ory Comnittec but who arc Merbers of the United Fotions, can
take part as observers at all meetings of the Preparatory Comuit:tee:

and of its committees and sub-cormittecs,
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CHAPTER IX ~ RECURDS

Rule 43

Swaiary recerds of the ieetings of the Preparatory Counittee and its
coimrdittecs shall be kept by the Scerctariat. They shall be sent 'au soon ’
as possible to all representatives wie shiall inform the Seceretariat not
later than twenty-four hours ofter the circulation of the swiliary rcecords
of a;rxy changes' they wish to have indc.
Rule L9

Verbatin records of the neetingz of the Preperatory Comaittee and its
cormiittees shall be kept by the Secrctariat, | One¢ copy or the record of
each neeting shall be sent as socn =s possible to all representatives,
Rule

The verbatin records of public aectings snall te available te the
public, The verbatiu records of privatc ecetings shall te available to
iferbers of the .United Notions and 4o upecialized int;:r-governmntal agencies,

CHAPTER X - PUDLICITY Ol E:1TNGS :

Rule 51

The neetings of the'Prul:nr:\.t.orj Corx 1;it1‘ét~' shzll be held in public
unless the Hepamt.cry Comdtvee decides that a neeting shall be held in
rrivete,
Ruie 52

The meetings of the comdttecs of the Preparatory Cormittee shall
ordinarily, be held in private, Each ccz::.itt.:c iy decide that a
particulr:;r meeting or mectings shall e held in public,
Rule 53

The nectings of sub-coizdttees shall be held in privatg.
Rule 54

After a private mecting las becn held, the Exccutive Seeretary, with
the approval of ‘the body concerned, may issue a commiqué to the press,

CHAPTER XI ~-COMITTEES ANL SUB-COLIITTEES

Rule 55

The Preparatory. Coimdttec may set uy such cormittecs and sub-

corrittees as it deems necessary for the verformance of its functions,
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Rule 56

Each comittec and sub-couittec shall clect its own officers,
Rule 57

A chairnan of a cormittee or a vice-chajrmmn acting aé chairman shall
participate in the meefings or the cormdttec as such and not as the
representative of a nember, The comittee shall permit another
representative to represent that necber in the meetings of the cormdittec
and to exercise the membur's right of vote,
Rule 58

The provisions of rulzs 17 and 40 inclusive shall be applied in the
proceedings of comrdttees and sub-comraittocs,
Rule 59

A i:ujo::ity of the nerbers of o comytiec cr sub-cormittce shall
constitn;.te a quorws,
Rule 60

A cortittec or sub-coriittee vy appoint a rappoerteur to present its
report or for any other purposc it deens fit and necessary.,
Rule 61

Cormittees and sub-committecs my, by agrecuent decide to adlopt.
rules of procedure regarding interpretations or translations of a rore
simple character then those laid down in these Rules,

. .

Rule 62 '

Sub-cormittees shall d.ecide , in consultation with the Secretariat,

upon the form of their récords and thc procedure to be followed vith

ther,



