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CHAPTER I -AGENDA

Rule 1

The provisional agenda for each meeting shall be drawn up by the

Executive Secretary in consultation with the Chairman and shall be

communicated to the representatives as soon as possible after its

preparation.

Rule 2

The first item upon the provisional agenda of any meeting shall

be the adoption of the agenda.

Rule 3

The Preparatory Committee may decide to review, add to or delete

from the agenda.

CHAPTER II - REPRESENTATIONAND CREDENTIALS

Rule 4

Each member of the Preparatory Committee shall be represonted by an

accredited representative.

Rule 5

Each representative may be accompanied by such alternate

representatives and advisers as he may required.

Rule 6

The credentiais of representatives and the names of alternate

representatives and advisers shill be submitted to the Executive

Secretary within one week of the opening meeting of the Preparatory

Committee. The Chairman and the Vice-Chairman shall examine the

credentials of representatives without delay and submit a report there-

on to the Preparatory Committee for approval.
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CHAPTER III - CHAIRMAN AND VICE-CHAIRMEN

Rule 7

The Preparatory Committee shall elect from its representatives a

.Chairman, a First Vicec-Chairman and a Second Vice-Chairman, who shall all

hold office for the duration of the present session of the Preparatory

Committe.

Rule 8

If the Chairman is absent from a meeting, or any part thereof, the

Pirst Vice-Chairman, or in the latter's absence, the Second Vice-Chairman,

shall preside.

Rule 9

If the Chairman ceases to represent a member of the.Preparatory

Committee, or is so incapacitated that he can no longer hold office, the

First Vice-Chairman shall. become Chairman. If the First Vice-Chairman

ceases to represent a memberof the Preparatory Committee, or is so

incapacitated that he can no longer hold office, the Second Vice-Chairman

shall take his place.

Rule 10

A Vice-Chairman acting as Chairran shall have the same powers and

duties as the Chairman.

Rule 11

The Chairmanor a Vice-Chairman acting as Chairman shall participate

in the Meetings of the Preparatory Committeé as such and not as the

representative of the member by whom he was accredited. The Preparatory

Committee shall permit an alternate .representative to represent that

member in the meetings of the Preparatory Committee and to exercise its

right to vote.

CHAPTERIV -SECRETARIAT

Rule 12

The Executive Secretary shall act in that capacity at all meetings

of the Preparatory Committee and its committees. He may appoint another

member of the staff to take his place at any meeting of the Preparatory

Committee or of its committees.
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Rule 13

The Executive Secretary shall provide and direct such staff as is

required by the Preparatory Committee or by any of its committees or

sub-committees.

Rule 14

The Executive Secretary, or his deputy acting on his behalf may
v. b.

at any time upon the invitation of the Chairman of the Preparatory

Committee or of the chairman of a committee or sub-committee, make

either oral or written statements concerning any question under consider-

ation.

Rule 15

The Executive Secretary shall be responsible for making all

necessary arrangements for meetings of the Preparatory Committee and of

its committees and sub-committees.

CHAPTER V - CONDUCT OF BUSINESS.

Rule 16

A majority of the members of thePreparatory Committee shall

constitute a quorum.

Rule 17

In addition to exercising the powers conferred upon him elsewhere

by these rules, the Chairman shall deciare the opening and closing of

each meeting of the Preparatory Committee, shall direct the discussion,

ensure the observance of these Rules, and shall accord the right to

speak, put questions to the vote and announce decisions. The Chairman

may also call a speaker to order if his remarks are not relevant to the

subject under discussion.

Rule 18

The chairman of a committee or a rapporteur appointed by a committee

to present its report may be accorded precedence for the purpose of

explaining the report.
-Rule 19

During the discussion of any matter representative may raise a

point of order. In this case the chairman shall immediately state his

ruling. If it is challenged, the chairman shall forthwith submit his
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ruling to the Preparatory Committee for decision and it shall stand unless

overruled.

Rule 20

During the discussion of any matter a respresentative may move the

adjournment of the debate. Any such notion shall have priority. In

addition to the proposer of the motion, one representative may be allowed

to speak in favour of, and one representatives against the motion.

Rule 21 ;

A representamtimveeray at any tie ova the closure of the debate

whether or not any other representative was signified his dish to speak.

Not moee thanetwm represontativos may be ranted periission'to speak

against thc closure.

Rule 22

The Chairean shall take the sense of mmi Preparatory Coii.ttee on a

motion for closure. If mme Preparatory Corrittec is in faveur of the.

closure, the Chairan shall declare the debate closed.

Rule 23

mmo Preparatorm Cornittem maly wedrit the tine alo-dto each speaker.

Rule 24
Propomed resolutions, anendments and substantive notions shall be

introduced in writing and handed to the Executive Secretary who shall

circulate copies to the representatives. Unless tme Preparatory Com=ittee

decides otherwise, halsuce proposal sli.l bcdiscussed or put to the vote

at any meetinr of mhe Preparatoxy Conmittee unless copies of it have been

distributed-to thc represenwatives at least tventy-four hours before the

meeting concerned.

Rule 25

Proposed principal motions and draft resolutions shall have precedence

in the order of their submission.

Rule 26.

Parts of a proposed motion or of a draft resolution shah be voted on

separately at the request of-anynrepresentmtive, ulless the nover of the

motion or resolution objects.
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Rule 27

When an amendment revises, adds to or deletes from aproposal, the

amendment shall be put to the vote first, and if it is adopted, the

amended proposal shall then be put to the vote.

Rule 28

If two or more amendments are moved to a proposal, the Preparatory

Committee shall vote first on the amendment furthest removed in substance

from the original proposal, then on the amendment next furthest removed and

so on, until all the amendments have been put to the vote.

Rule 29

It shall not be ncessary for any proposed motion or dralt resolution

submitted by a representative on the Preparatory Committee to be seconded

before being put to a vote.

CHAPTER VI - VOTING

Rule 30

Each member of the Preparatory Committee shall have one vote.

Rule 31

Decisions of the Preparatory Committee shall be made by a majority

of the members present and voting.-

Rule 32

The Preparatory Committee shall normally vote by show of hands except

when any representative :requests a roll call which shall then be taken in

the English .alphabetical order of the names of the members.

Rule 33

The vote of each member participating in any roll call and any

abstèntions shall be inserted in the record.

Rule 34

When the Preparator Committee is deciding a question relating to

individuals, a secret ballot shall be taken.

Rule 35

If, when only one member or person is to be elected, no candidate

obtains in the first ballot the majority required, a second ballot shall be

taken confined to the two candidates obtaining the largest number of

votes. If, in the second ballot, the votes are equally divided, the
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chairman shall decide between the candidates by drawing lots,

Rule 36

If the Preparatory Committee is equally divided when a vote is

taken on a question other than an election, a second vote shall be

taken at the next meeting. if the Preparatory Committee is then again

equally divided, teo proposal shall, be regaraded as rejected,

CHAPTER VII - LANGUAGES

Rule 37

Chinese, English, French, Russian and Spanish, shall be the official

languages of thc Preparatory Committee, and English and French the

working languages.

Rule 38

Speeches rmde in either of the working languages shall. be

interpreted into the other working language.

Rule 39

Speeches made in any of the other three officiallanguages shall

be interpreted into both workinglanguages.

Rule 40

Any representative may make speech in a language other than

an official language. In this case he himself must provide for

interpretation into one of the working languages. Interpretation

into the other working language by an interpreter of the Secretariat

may be based on the interpretation given in the first worlkng language.

Rule 41

Verbatim records shall be drawn up in the working languages.

A translation of the whole or any part of any verbatia. record into any

of the other official language shall be furnished if requested by any

representative.

Rule 42

Summary records shall be drawnup in the working, lunuages.

translation of the wholco or anW part of aày suismary record into aiy

of the other official lanuages shall be furni.shed if reque-ted by

any representative.
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Rule 43

The Journal of the Perparatory Committee shall be issued in the

working languages.

Rule 44

All resolutions, recommendations and other formal decisions of
the Preparatory Committee shall be made available in the official
languages. Upon the request of any representative, any other document
of the Proparatory Committee shall be made available in any or all of
the official languages,

CHAPTER VIII - REPRESENTATION OF MEMBERS OF THE UNITED
NATIONS NOT MEMBERS OF THE PREPARTORY COMMITTEE.AND OF
SPChLZD*SXG7zReCxL ACGENCIES AM) in'C\-COVESRM.EbITIL

Rule 415

`Vù:-. cof s aciaizcda itte'-,govorninifrital agcncies raay
attend iveetings of th, Prep.aratory Coizzlittee anc- 0' its co.i-ittces

^id p^rticipn.to-L rut. vote in their deliberations with respect to items

on their agenda rû;laliig to i.Latters -.ithin the scopc of thoir

Rule
Tn L L j.riofS of th-e Report of the Cor«mLittee of the Economic

snd Social f.to;1 r , :I.<-.rLtF for CorisuJ t1ttio. -ith No -GOVernnent

'vi by tht ?joi i; on 21 wTun 19!6, shall apply to
the rm~eetin .N.of the2 h-- ;,>;.tory Corxittee as appropriate. The

cosinzlittees o? the ?c;rr,,c,;X!:.,j*7 n.';anitt.j i-ay consult with .thc World

Fedler.atiolL of Trade Uniorin, th, intet.-'Hox>C1 Co-o.puraLjAre llince, the
~c'.rb;.Onf J*'lSrtion of Labour aid the Int.et*irti nnl of;ih.rro? Commerce

ei1;hex- fhllisled for tle purpose, b

consult-nl;i*n\rf. i-ig"Af On*t-.- qlrl on v:1.. :llnh7: n Ot- Ihe î~\tLit-7.r ^rsafritt.Qe
or o0n the request of' the orgnnj.tjo2-,

,Ru216 47

The. repi'esentatiîvre of govcrnro lto_are-,mebers of the

Prepara'tory Corsnittcc but.who arc- c-.,mbors of the UMi ed I-ations, can

take port as observers at all meetings of the Prcpc.ratory Corzm;ittee

and o? its committees and sub-cormittecs.
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CHAPTER IX - RECORDS

Rule 48

Summary records of the meetings of the Preparatory Committee and its

committees shall be kept by the Secretariat. They shall be sent as soon'

as possible to all representatives who. shall inform the Secretariat not

later than twenty-four hours after the circulation of the summary records

of any changes they wish to have made.

Rule 49

Verbatin records of the meetings of the Preparatory Committee and its

committees shall be kept by the Secretariat. One copy of the record of

each meeting shall be sent as soon as possible to all representatives.

Rule 50

The verbatim records of public meetings shall be available to the

public. The verbatim records of private meetings shall be available to

itenbers cf the United Nations and to ;puz;:ialized inter-governnrental agencies.

CHAPTER X - PUBLICITY OF MEETINGS

Rule 51

The greetings of the Preparatory Committee: shall be held in public

unless the Preparatory Committee decides ,that a meeting shall be held in

Private.
Rule 52

The meetings of the committees of the Preparatory Committee shall

ordinarily be held in private. Each cci:.dtt.,c nay decide that a

particular meeting or meetings shall be held in public.

Rule 53

The meetings of sub-committees shall be held in private.

Rule 54

After a private meeting has been held, the Executive Secretary, with

the approval of the body concerned, may issue a communiqué to the press.

CHAPTER XI --COMMITTEES AND SUB-COMMITTEES

Rule 55

The Preparatory. Committee: may set up such committees and sub-

committees as it deems necessary for the performance of its functions.
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Rule 56

Each committee and sub-coauittee shall elect its own officers.

Rule 57

A chairman of a committee or a vice-chairman acting as chairman shall

participate in the meetings of the committee as such and not as the

representative of a member. The committee shall permit another ,

representative to represent that member in the meetingsof the committee

and to exorcise the member's right of vote.

Rule 58

The provisions of rules 17 and 40 inclusive shall be applied in the

proceedings of committees and sub-committees.

Rule 59

A majority of the members of a committee or sub-committee shall

constitute a quorum.

Rule 6o

A committee or sub-committee may appoint a rapperteur to present its

report or for any other purpose it deams fit ad necessary.

Rule 61

Committees and sub-committees may, by agreement decide to adopt

rules of procedure regarding interpretations or translations of a more

simple character than those laid down in these Rules.

Rule 62

Sub-committees shall decide, in consultation with the Secretariat,

upon the forr of their records and the procedure to be followed with

them.


